MARYKNOLL MISSION ARCHIVES
Photographic Reproductions

Photographic reproduction services are provided by the Maryknoll Mission Archives as an aid to researchers. Until such time that
permission to publish has been approved by the Maryknoll Mission Archives, photographic reproductions are made solely for the
personal use of the individual researcher. They may not be reproduced, transferred to another individual or organization, nor may
they be loaned or deposited in another library, archives, etc., without the prior permission of the Maryknoll Mission Archives.
Duplication in no way transfers either copyrght or property rights, nor does it constitute permission to publish in excess of “fair
use” or to display materals. Separate written permission is required to publish, reproduce or display any image

In addition:
The Maryknoll Mission Archives reserves the right to refuse to reproduce certain materials.
The Maryknoll Mission Archives retains the right to ask for the return of images when the user has completed a research
project.
Archives staff handles all arrangements for photographic reproduction.

Fees:
See fee schedule. If the photographic reproductions are to be mailed, the researcher must pay the cost of postage. Payment
must be received before images are released. Make checks payable to “Maryknoll Mission Archives.”

To request photographic reproductions:

1. Read this form carefully and sign below.

2. Identify each image to be reproduced using the method described by a member of the Archives staff. Do not remove any
items from their folders. Do not rearrange materials in the folder. Always wear white gloves when handling visual media.

3. List each item to be reproduced on the back of this form. Include all requested information. Use as many forms as
necessary. Please sign each form.

4. Give the order to a member of the Archives staff. Orders will be filled as staff time permits.

5. Indicate if you will pick up the copies or if they should be mailed. Payment can be made when the order is completed, by
either cash or a check made payable to “Maryknoll Mission Archives.”
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NOTICE:
WARNING CONCERNING COPYRIGHT RESTRICTIONS

The copyright law of the Unital States (Title 17, U.S. Code) governs the making of photocopies or other reproductions
of copyrighted material.

Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other
reproduction. One of these conditions is that the photocopy or reproduction is not to be used for any purpose other than private
study, scholarship, or research. If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess
of “fair use,” that user may be liable for copyright infringement.

The Maryknoll Mission Archives reserves the right to refuse to accept a copying order if, in its judgement, fulfillment of
the order would involve violation of copyright law.
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USER AGREEMENT
(Must be signed in order to receive reproductions)

Until such time that permission to publish has been approved by the Maryknoll Mission Archives, I agree to use the
reproduction(s) only for my private study, scholarship, or research. I undesstand that it is my responsibility to abide by
copytight laws, including obtaining permission from the copyright owner for any other use of the copied materal(s). I will not
duplicate the copied material without securing the permission of the copyrght owner.

Furthermore, I agree to credit the Maryknoll Mission Archives in any work drawn from my use of the Maryknoll Mission
Archives’ historical materals, and to provide the Maryknoll Mission Archives with a complimentary copy of any production
including, in whole or in part, images of materals in the Maryknoll Mission Archives.

Signature of researcher date



